
LOT COMBINATION/ 
LOT SPLIT (AS REQUIRED) 

SUBMIT & RECEIVE CERTIFICATE  
OF APPROPRIATENESS 

(BUILDING ELEVATIONS, IF REQUIRED ) 

PARKLAND DEDICATION  
ORDINANCE COMMITMENTS  

(AS REQUIRED) 

PUBLIC WATER MAIN EXTENSION 
(3‐4 MONTHS) 

ROUTE PLAN FOR COMMENTS  
TO BUILDING & ZONING SERVICES 

(BZS) 

BZS RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS  
TO BZS 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

BZS REQUESTS  
FINAL STAMPED MYLARS  

SUBMIT FINAL ENGINEER STAMPED  
DRAWINGS  W/ RECORDED ESMTS 

ROUTE  FINAL PLANS  
FOR SIGNATURES 

OWNER/CONTRACTOR RECEIVES 
FINAL SIGNED IMAGES 

YES 

NO 

COMMERCIAL STREET  
IMPROVEMENTS DR. E PLAN 

(4‐5 MONTHS) 

BZS RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS  
TO BZS 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

BZS REQUESTS FINAL STAMPED 
MYLARS FROM ENGINEER  
SUBMITS REVIEW INVOICE 

SUBMIT FINAL ENGINEER STAMPED  
DRAWINGS  W/ REVIEW FEE CHECK 

ROUTE  FINAL PLANS  
FOR SIGNATURES 

OWNER/CONTRACTOR RECEIVES 
FINAL SIGNED IMAGES 

YES 

NO 

PUBLIC SERVICE GENERATES 
CONSTRUCTION AGREEMENT (AGR) 

OWNER EXECUTES AND RETURNS 
AGR TO PUBLIC SERVICE 

PUBLIC SERVICE  
REVIEWS AND APPROVES AGR 

SUBMIT PRELIMINARY SITE COMPLIANCE 

ROUTE PRELIMINARY SITE PLANS FOR 
REVIEW/SCHEDULE MEETING   

w/ APPLICANT 

COMPLETE ANY REQUIRED ZONING 

RECEIVE PRELIMINARY SITE COMPLIANCE 
PLAN COMMENTS AT MEETING 

SUBMIT VARIOUS REQUIRED  
DRAWINGS AND DOCUMENTS 

FINAL SITE COMPLIANCE PLAN 
(APPROX. 5‐6 MONTHS) 

BZS RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS  
TO BZS 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

REQUEST FINAL STAMPED PLANS  
FROM DESIGNER 

SUBMIT FINAL STAMPED DRAWINGS 

FOUNDATION PERMIT 

BZS RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS  
TO BZS 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

HAS THE FINAL SITE COMPLIANCE 
PLAN BEEN REVIEWED AND BUILD-

ING SERVICES, PUBLIC SERVICES 
AND PUBLIC UTILITIES SIGNED OFF 

ON ALLOWING FOUNDATION 
PERMIT TO MOVE FORWARD? 

OWNER/CONTRACTOR  
RECEIVES PERMIT 

YES 

NO 

COORDINATE WITH BUILDING 
SERVICES TO SPLIT FOUNDATION 

PORTION FROM BUILDING PERMIT 

YES 

NO 

ROUTE PLAN FOR COMMENTS  
W/ REVIEW FEE TO BZS 

YES 

NO 

BUILDING PERMIT 

ISSUE CORRECTION LETTER 

SUBMIT CORRECTIONS  
TO BZS 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

YES ARE THERE STILL COMMENTS? 

NO 

SANITARY CC PLAN 
(3‐4 MONTHS) 

BZS RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS  
TO BZS 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

BZS REQUESTS FINAL STAMPED 
MYLARS AND  

SUBMITS REVIEW INVOICE 

SUBMIT FINAL ENGINEER STAMPED  
DRAWINGS  W/ REVIEW FEE CHECK 

AND EASEMENTS DOCUMENTS 

ROUTE  FINAL PLANS  
FOR SIGNATURES AND RECEIVE 

RECORD EASEMENTS 

OWNER/CONTRACTOR RECEIVES 
FINAL SIGNED IMAGES 

YES 

NO 

OWNER/CONTRACTOR  
PAYS PERMIT FEES 

ENGINEER PREPARES ESTIMATE 
FOR CONSTRUCTION INSPECTION 

DEPARTMENT (CID) 

OWNER/CONTRACTOR  
PAYS INSPECTION FEES 

PRIVATE WATER SERVICE PLAN 
(3‐4 MONTHS) 

ROUTE PLAN FOR COMMENTS TO 
DEPT OF WATER (DOW)  

 (910  DUBLIN RD) 

DOW RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS TO 
DOW (910 DUBLIN RD) 

DOW BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

DOW REQUESTS  
FINAL STAMPED PLANS  

SUBMIT FINAL STAMPED  
DRAWINGS  

ROUTE FINAL PLANS 
TO DOW FOR STAMP/SIGNATURES 

OWNER/CONTRACTOR RECEIVES 
FINAL SIGNED PLANS 

YES 

NO 

OWNER/CONTRACTOR  
PAYS PERMIT FEES 

OWNER/CONTRACTOR RECEIVES  
FINAL SITE COMPLIANCE  

APPROVED STAMPED PLANS 

ATTACH SITE COMPLIANCE PLAN TO 
BUILDING PLAN AND FILE FOR BUILDING 

PERMIT APPROVAL 

OWNER/CONTRACTOR RECEIVES PERMIT 

STORM CC PLAN 
(3‐4 MONTHS) 

BZS RETURNS CHECKPRINTS  
FOR CORRECTIONS 

SUBMIT CORRECTED PLANS TO BZS 
W/ NOI APPROVED NUMBER 

BZS BACKCHECKS PLANS AND  
RETURNS TO APPLICANT 

ARE THERE STILL COMMENTS? 

BZS REQUESTS FINAL STAMPED 
MYLARS AND  

SUBMITS REVIEW INVOICE 

SUBMIT FINAL ENGINEER STAMPED  
DRAWINGS  W/ REVIEW FEE CHECK 

ROUTE  FINAL PLANS  
FOR SIGNATURES 

OWNER/CONTRACTOR RECEIVES 
FINAL SIGNED IMAGES 

YES 

NO 

ENGINEER PREPARES ESTIMATE 

OWNER/CONTRACTOR PAYS 
INSPECTION FEES 

CONFIRM LOT COMBINATION 
COMPLETED (IF REQUIRED) 

OWNER/CONTRACTOR PAYS 
INSPECTION FEES 

CERTIFICATE OF APPROPRIATENESS 

REQUEST/RECEIVE  
TEMPORARY/FINAL ADDRESSES 

REQUEST/RECEIVE  
TEMPORARY/FINAL ADDRESSES 

ENCROACHMENTS (AS REQUIRED) 
(REQUIRES COORDINATION  

WITH ARCHITECT) 

ROUTE PLAN FOR COMMENTS  
TO BUILDING & ZONING SERVICES 

(BZS) 

ROUTE PLAN FOR COMMENTS  
TO BUILDING & ZONING SERVICES 

(BZS) 

ROUTE PLAN FOR COMMENTS  
TO BUILDING & ZONING SERVICES 

(BZS) 

ROUTE PLAN FOR COMMENTS  
TO BUILDING & ZONING SERVICES 

(BZS) 

ROUTE PLAN FOR COMMENTS  
TO BUILDING & ZONING SERVICES 

(BZS) 

Commercial/Multi-Family Site Development and Building Permit Process 

RE‐ZONING, VARIANCE, OR SPECIAL  
PERMITS FROM  

BUILDING & ZONING SERVICES (BZS) 

PERMIT TO INSTALL LETTER 


