How to Apply for a 903 Occupancy Permit (Dumpster,POD, Crane Lift,etc.)

Review time is 3-10 business days

Log into your account and click on Right-of-Way “create an application” or you can hover over the “+
New” tab and select “Right-of-way-Permit.”
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What's New in ACA?
Welcome eric petee

Click HERE to see how to schedule an . .
e = s You are now logged in.

nspection for a building or trade
permit online.

For the best results, we recommend using the * Google Chrome * web
browser for this site. Microsoft Edge is not supported at this time.

Below are the list of services available through the Citizen Access Portal:

= Purchase roof, siding, windows, and doors permits for 1,2,3 Family structures
+ Purchase all mechanical, electrical, and plumbing permits

= Purchase an additional inspection trip

+ Schedule an inspection for a building or trade permit

= Apply for a walk-thru permit

s Apply for Final Site Compliance Plan approval

= Check the status of an existing permit

« Apply for excavation, occupancy, and special hauling permits

To view all user guides and training manuals, including how to create an account and
attach a license, click HERE to access our document library.

To get started, select one of the services listed below:

Building Engineering
Purchase Permit or Inspection Trip Create an Application
Search Applications and Permits Search Applications

Schedule an Inspection

Right-of-Way Zoning

Create an Application Search Applications
Search Applications
Schedule an Inspection



Click “I have read and accepted the above terms.” Then click “continue application.”
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Online Application

Welcome to the Department of Public Service Online Permitting System. Using this system you can submit and update
information, pay fees, schedule inspections, track the status of your application, and print your final recerd all from the
convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before
beginning your application.

Purpose

This pelicy’s main objective is to assure website visitors that
their right to privacy is of primary concern to the City of
Columbus. It contains infermation about what data are
collected and how that information is used. This policy may be
updated periodically, so please check back from time to time.

T have read and accepted the above terms.




Click “903 Occupancy” Then click “continue application.” Please note starting March 31, 2021 the
application fees for 903 excavation, 903 occupancy, 905 construction & 906 occupancy will be
required to be paid up front at the end of the application.
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Select a Record Type

Beginning March 31st, the City of Columbus will begin collecting permit application fees at the time of application for the
following permit types: 903 Excavation, 203 Occupancy, 905 Mew/Replacement Sidewalk & Driveway Approach Construction,
and 908 Mon-Construction Occupancy Permits. All other permit type application fees will continue to be collected prior to
permit issuance for the immediate future. For more information on the various permit types and their associated fees, please
refer to the Rules and Regulations sections at https: //www.columbus.gov/publicservice/permits.

Choose one of the following available record types. For assistance or to apply for a recard type not listed below please
contact us at colspermits@columbus.gow.

903 - Excavation Permit (To Excavate in the Street / Alley, Sidewalk, and/or Right-of-Way)

@® 903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

(0 904 - Sidewalk Dining Permit (To Place a Dining Area Adjacent to a Restaurant-type of Business)

(905 - New [ Replacement Construction Permit (Install New or Replace Approach and/or Sidewalk)

906 - Non-Construction Occupancy Permit (To Occupy Right-of-Way for Non-Construction Activities - i.e. Special Events)
O On-Street Loading Zone Permit (To Reserve or Designate Area for Loading Zone)

O On-5treet Valet Permit (To Reserve or Designate Area for Permanent Valet Zone)

O Special Hauling Permit (To Obtain an Over-size / Over-weight Permit On City of Columbus Streets)

Continue Application »



Click yes or no if you will be in the street, sidewalk, right-of-way (area other than sidewalk or street a lot
of times in between street and sidewalk.) Only click yes for on-street dining if this is for on-street dining
otherwise click no. Then click “select from account.”
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903 - Occupancy Permit (To Occupy the Street, Sidewalk, and /or Right-of-Way while performing Construction)

1 PERMIT DETAIL 2 PARKING METERS 3 DOCOUMENTS 4 REVIEW 5 P FEES ]

¥indicates A requinsd Bekd.

Right-of-Way Type |

* Clreal: @ ves O Mo
*Right of Way: 0 Yes @ Mo
* Sidewalk: i ves O Mo

(D) e @ Mo

Applicant

To add new contacts, dick the Select from Acoount or Add New button. To edit a contact, dick the Bdit link.

Select from Account m
continue Appiication =



You’re account information will show up and then click “continue Application.”

Applicant

To add mew contacts, click the Select Mrom Account or Add New button. To edit a contact, cick the Edit lnk.
¥ Contact added successhully.

eric petees

Home phose:

Mabile Phone:

Work Phane: 514-545-6607

Fanc:
Edit Remove

Continue Application » Save and resume |aber



Supply a “start date” and number of days.

Permit Reason must be specific to what you are doing. For instance it cannot just say construction or
close curb lane. If it does you will then get an email asking what the permit reason really is. Be very
specific in the permit reason section. You could say close urb lane to place dumpster/pod or you could
say close curb lane for crane lift.

The more information is always better.

Q Search £ Schedule ) Rstun tn The City of Columins

002 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

1 PERMIT DETAIL 2 PARKING METERS 3 DOCUMENTS 4 REVIEW 5 PAY FEES

#**please allow 2-10 business days for permit processing™*

oh

Job Detail |

Reguesiad

Requested 30

Wo. of Days

Meeded:

* Permilt CLOSE CURE LANE TO PLY



Type in the address number and then street name must be in capital letters. Click search at the bottom
and your address will be validated.

CoLuMB”

B3 Schedule Ty Return o The City of Colurmbus
Addresses fparcels can be verified to be in the city of Columbus at hittp: [/ gis.columbus.gov foss
Streat No.: Direction: Streat Mame: * Streat Type:
—Sejert— w FRONT —Sejert— W
Ciky:= Stabe: Zip:
-Sejectw

Full Address Start
Full Address End
Start Cross Street
End Cross Street

Address Type

Description:

A



When you click search the fields for city and zip code will be filled in. Now select “continue application.”
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- 0 be in the ity of Columbus at hittp: S /gis.calumbud.gov /o
Streat Mo Direction: Streat Namea: * Street Type:

111 N r FRONT 5T -
Cily: Stabe: Zip:

COLUMBUS oH 13215
F ddress Start

Full Address End
Start Cross Street
End Cross Street

Address Type

Description:

e
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Next you’ll supply your 24 hour contact name and phone number. Then click “continue application.”

Coliome:
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903 - Occupancy Permit {To Occupy the Street, Sidewalk, and for Right-of-Way while performing Construction)

1 PERMIT DETAIL 2 PARKING METERS 3 DOOUMENTS 4 REVIEW 5 MY FEES B

¥ indicates 3 reguinsd fekd.

Contact Information |

:'-:"" ".'"'_".\ NAME OF CONTACT
LONacl hame:

Site Work 24hr PHOMNE "-IU'-'EE#
DiumpsLar




Parking meters and any documents would be added here if applicable. The parking meters will need to
be listed out. Then click “continue application.”

0 Uw23s 09/01/2020 E 10/31/2020 E 09/01 @ 8AM 10131 @ 10PM
0O uwza240 09/01/2020 E 10/31/2020 E 09/01 @ 8AM 10/31 @ 10PM
0 uwa42 09/01/2020 m 10/31/2020 E 09/01 @ 8AM 10/31 @ 10PM
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9032 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

+ PERMIT D 2 PARKING METERS 3 DOCUMENTS 4 REVIEW 5 PaY FEES 3
Step 2:Parking Meters: Parking Meters

s for mare than 1 day or any number for more than 14 days

*indicates a required field.

Parking Meters

Showing 0-0 of 0
Meter Number Date From Date To Time From Time To

No records found.

Continue Application »




The documents portion is where you will upload the site plan or a maintenance of traffic (MOT) plan if
you are closing down the entire street or alley. A MOT plan is not required to request a curb lane
closure.

The file size limit maximum is 100 MB. The two fields below are required when you upload the site plan.

Then click “continue application.”

Type: * Remove

—Select— A

File:
ROW Miscellaneous - EP-20-05118 -
8 20 _2020.pdf

100%

Description: *

Q Search 22 Schedule D Retum to The Gity of Columbus
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903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

1 PERMIT DETAIL 2 PARKING METERS

Step 3: Documents> Attached Documents *
*indicatas a required field

Attachment ‘

3 DOCUMENTS 4 REVIEW 5 PAY FEES 6

The maximum file size allowed is 100 MB.
html;htm;mht;mhtml are disallowed file types to upload.

Name Type size Latest Update Action

No recards found.

Continue Application » Save and resume later



Now review your application. If ok click “continue appliction.”

THE CITY

COLUMB'

Q, Search + New B Schedule T Retum to The Gity of Columbus

Logged in as: eric petee  Collections (0) Account Management Logout

903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

i 2 PARKING METERS 3 DOCUMENTS 4 REVIEW 3 PAY FEES 6 RECORD ISSUANCE

Step 4: Review *
Continue Application » Save and resume later

Please review zll information below. Click the "Edit" buttons to make changes to sections or "Continue Application” to mave on.

Record Type ‘

203 - Qccupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

Right-of-Way Type ‘

Street: Yes

Right of Way: Mo

Sidewalk: Yas

On-Street Dining: MNo

Applicant =3 ‘
eric petee Work Phone:614-645-6607

4562 county road 152

i, E-mail:eppetee@columbus.gov
columbus, OH, 43315 = =70

Job Detail ‘

Requested Start Date: 04/05/2021

Requested No. of Days Needed: 20

Requested Work Hours Start:

Requested Work Hours End:

Permit Reason: CLOSE CURB LAMNE TO PLACE DUMPSTER
Special Instructions:

Notes:

Address/Work Location m |



You will now be prompted to pay the application fee. Click “continue application.”
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903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

t 2 PARKING METERS 3 DOCUMENTS 4 RE

Listed below are preliminary fees based upon the information you've
entered. Some fees are based on the guantity of worl items installed or
repaired. Enter quantities where applicable. The following screen will
display your total fees,

S PAY FEES 6 RECORD ISSUANCE

Application Fees
Fees Qty. Amount

Application Fee 1 $100.00

TOTAL FEES: $100.00
Mote: This does not include additional inspection fees which may be assessed
later

Continue Application »



You can either pay by trust account, credit card or electronic check. Please note that if you want to pay
by electronic check you must click credit card and then will be given the option to pay by electronic
check. Check either trust account or credit card and then click “submit payment.” You will be
redirected to a 3™ party to pay.
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903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

L 2 PARKING METERS 3 DOCUMENTS 4 REVIEW 5 PAY FEES & RECORD ISSUANCE

Step 5:Pay Fees *

Please select a payment method and then fill in all required information.
The available payment methods are:

«Credit Card

»Trust Account

=Bank Account

Please select the payment type.

indicates a required field.

Payment Options

Amount to be charged: $100.00

@ Pay with Credit Card
O Pay with Trust Account

Submit Payment »



This is for payment by trust account. You’ll need to check either record or contacts. | clicked “contacts

”

and you’ll see my trust account pops up with amount in the trust. Then click “submit payment.”
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903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

t 2 PARKING METERS 3 DOCUMENTS

4 REVIEW 5 PAY FEES & RECORD ISSUANCE

Step 5: Pay Fees *

Flease select a payment method and then fill in all required information.

The available payment methods are:
+Credit Card
*Trust Account
«Bank Account

Please select the payment type.

Payment Options

* indicates a required field.

Amount to be charged: $100.00

(O Pay with Credit Card
® Pay with Trust Account

Trust Account(s) Associated With: *

O Record
® Contacts

Contacts * Trust Account Name *

eric peteer DPS_PERMITS TES*

MName on Trust Account: TESTING TRUST ACCOUNT
Amount Available: §3,001.50

Submit Payment »



If you would rather pay by credit card or electronic check you would click on “pay with credit card” and
then “submit payment.”
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903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

L 2 PARKING METERS 3 DOCUMENTS 4 REVIEW 5 PAY FEES & RECORD ISSUANCE

Step 5: Pay Fees *

Flease select a payment method and then fill in all required information.
The available payment methods are;

«Credit Card

+Trust Account

«Bank Account

Please select the payment type.
* indicates a required field.

Payment Options

Amount to be charged: $100.00

@ Pay with Credit Card
O Pay with Trust Account

Submit Payment »

| selected pay by credit card and you can see the option to pay by electronic check or credit card. | will
click pay by electronic check and then click “next.”

ency
Here

|Lar'|guage: English

Payment Method
* Indicates required field

Choose method of payment

O Pay by electronic check

* Account Type:

O Pay by credit card
visa )




This is for payment by electronic check. Fill out all of the required information with a * next to it. Then

you will need to click “next.”

Agency
[
Here

‘Language: English

Payment Information

* Indicates required field

Billing Address

Cuse Business Name

*First Name:E
M.L:[]
*LastMame:| |
Street Line 1:| |
Street Line 2: |
City:| |
5tale:| Select State v
Zip:
Phnne:’—|

*E-Mail: |

Payment Details

*Payment Amount: |100.00 usoD

Your account will be debited in 1 to 3 days from the date identified. If your payment
date falls on a non-banking day your payment will be executed on the next available
banking day. Current date payments received after 6:00 PM ET will be executed on
the next valid banking day.

Payment Method

*Name On Account: \:I
*Account Number: \:I What's This?
*Re-Type Account Number: \:I
*Routing Number: \:I What's This?

*Account Type: ® Checking O Savings

| will pay for the permit by credit card so you would click on “pay with credit card” and then “submit

payment.”

Language:

Payment Method

* Indicates required field

Choose method of payment

(O Pay by electronic check

O Pay by credit card

wisa B

paci et [ xit




Fill out all of the required information with a * next to it. Click the “l am not a robot box” at bottom left

”

and then click “next.

-anguage:

Payment Information

* Indicates reguired field

Cuse Business Name

*First Name:l:l =
MLz |
*Last Name:l—|
Street Line 1:] |
Street Line 2: |
City:| |
State: | Select State -

Zip:
Phone:

*E-Mail: |

ng Address

Payment Details

“Payment Amount: |100.00 usp

Payment Method

* Month

*Expiration Date:
* Year

I'm not a robot

eCARTCHA

Bilvacy - Terms:

4

Now you will click “pay now.”

L English v

Payment Review
1Please do not click the exit button or close the browser. You will be redirected to the payment successful screen automatically.

Address

Billing Address:
eric petee

eppetee@columbus.gov

Payment Method

Credit Card (VIS4
eric petee
x1111 02/22

Payment Amount
Amount: 100.00 USD
Total: 100.00 USD

ZPlease do not click the exit button or close the browser. You will be redirected to the payment successful screen automatically.




If your payment is successful you will get the following screen where you can “print/view receipt.”
Please note this does not mean you have an approved permit. Staff will review and process he permit.
If any additional fees such as pavement cut and inspection fees are required you will pay that once
permit has been approved.

Columbus

Q, Search + New B3 Schedule D Return to The Ci

Logged in as: eric petee  Collections (0) Account Management Logout

903 - Occupancy Permit (To Occupy the Street, Sidewalk, and/or Right-of-Way while performing Construction)

i 2 PARKING METERS 3 DOCUMENTS 4 REVIEW 5 PAY FEES 6 RECORD ISSUAMNCE

Your application has been successfully submitted.
Please print your record and retain a copy for your records.

Thank you for using our online services,

Your Record Number is OP-21-00188.

You will need this number to check the status of your application or to schedule/check results of inspections. Please print & copy of your
record and post it in the work area.

Print/View Receipt

Your record type requires a follow-up inspection once work is completed. You may schedule the inspection now or return to
schedule the inspection upon completion of the work. Choose "View Record Details” to Schedule Inspections, check status, or
make other updates.

AT TN e T SR (You must post the record in the work area.)



