
How to Print Record from the online portal 

Step 1 – Log into your online account by adding your Username or Email & then password.  Click Login. 

 

Step 2 – Search Right of Way Permit Applications 

 

 

 

 

 

 

 



Step 3 – click on an issued permit you want to print. This will take a few minutes to upload. 

 

 

 

 

 

 

 

 

 



Step 4 – Go to “Record Info” then click “Record Details” and then “More Details” 

 

Step 5 – Click “Print/View Record” and print permit. 

 

 


